CERTIFICATE OF QUALIFICATION

Inspector:

Date of manufacture:

DELI GROUP CO., LTD.

301 Xuxiake Ave. Ninghai County N
Ningbo 315600 China  Made in China sz.)
info@nbdeli.com www.deliworld.com PAP

KEEP FOR
FUTURE USE

Version: 1.0
Date: 01-2023

deli

FINGERPRINT & FACE ATTENDANCE
MACHINE

18: 44

Welcome

2023-01-04

S16l

The machine is ideal for common firms with 24h shift. It is simple and convenient omitting

extra software installation.

The information of the machine is generally input via keyboard, it is also attainable through

USB storage and can be accessed or edited on Laptops/PCs.
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2. INSTALLATION ENVIRONMENT

1. Recommended installation position

Install the device indoors with a distance of
three meters from windows and door, and two
meters from the light source. It is not
recommended to use it by the window or
outdoors.

2.Several installation positions where the recognition effect is affected

Do not install in places

- ﬁ

under direct sunlight direct sunlight through  oblique sunlight through  close illumination of lights.

windows windows
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3. INSTALLATION METHOD

1.Stick the plotting sheet on the wall 1.2 m from the ground (applicable height
range: 1.55 to 1.85 m) by taking the bottom of the plotting sheet as the baseline.
Punch holes in the plotting sheet according to the locating hole marks on it and
fix the screws. Adjust the plotting sheet according to the overall height of staff
as appropriate. If the sticker is 1.3 m high, the height of more than 1.65 m is
applicable.

2 Hang the device on the screws (from top to bottom).

4. OPERATING POSITION

1.Recommended standing position

The distance between staff and the device should
be 0.3-0.5m (applicable height range: 155-1.85m),
and can be adjusted according to the face image
recognition effect of the device. As appropriate,
move backward when the face image appears
large, and move forward when the face image
appears small.

115m

0.5m

2.Recommended operating position

Registration comparison The installed device must remain in the same
position during registration and operation. If
you do need to move the device, be sure to
install it in the same height. Inconsistency in
115m 15m the installation height may result in poor
recognition effect of the device. Follow the
prompts on the device for registration. It is
recommended that the distance between face
and the device should be 0.3-0.5 m at the time
of registration. (Registration, comparison)

0.5m 0.5m
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3.Several operating methods that affect the recognition effect

Registration comparison Registration comparison
sm 15m Tsm
0.5m 0.5m 0.5m
Inconsistent posture between registration Inconsistent height between registration
and comparison and comparison
Registration comparison Registration comparison
7
15m 115m 115m 115m
[
0.5m 0.3m 0.5m 0.8m
Inconsistent distance between registration Inconsistent distance between registration
and comparison and comparison

Note: Maintain a natural facial expression and a standing posture during
registration and operation.

5.DESCRIPTION OF KEYS

ESC Exit or cancel the current setting when operating the menu
HEIE

MENU Enter "Menu Management" (can be used as a backspace key
—~— when editing content)

[ 4 ] [ 5 ] [ 6 ] MENU ] OK  Confirm the current setting
GHI JKL MNO -—_—
©# Power on and off/ switch between Chinese, English and
digital inputs
[ Jrars ] [ 8TUV ] [ 9wxvz ] [ A ] A Move the cursor up when operating the menu

v Move the cursor down when operating the menu

0..9  Enter numeric values and 26 english letters when operating
[ @# ] [ 0. ] [ OK ] [ v ] and selecting menus

6. DEPARTMENT SETTINGS

Press the "MENU" key to enter the main menu,

- — _— press the "OK" key to select "User Management” —
1 EomEEmy o ‘Department Settings”. Press the "0OK" key to enter
2 Admin 0 the department setting interface, press the A/V
3 sales o key to select the department to be edited, then
4 Finance 0 press the "OK" key to enter the modification
5 Praduction 0 interface. Enter the department name using the T9
6 Purchase 0 input method (see Page 7 for details), then press
7 R&D o the "OK" key to save it.

8 Depte o Note: If the default department is selected, do not

make any settings.

7. USER REGISTRATION

1. Press the "MENU" key
to enter the main menu,

Enroll

No Item Info
1 Name press the "OK" key to
Input 1D P — Camparny select "User Management”
|ﬁ 3 shift Defaultshift — "User Registration®, and
- 1 Face Unset press the "0OK" key to
S Fingerpri.. Unset enter the user interface.
& Fingerpri.. Unset 2. Make settings as
7 Fingerpr.. Unset required, then press the
e digh (28]t elect e ESC" key to save them
and exit.

Staff number: Press the number keys to enter the Staff number.

Name: Enter the name using the T9 input method.

Department: Press the "OK" key, and press the A/V key to select the desired
department from the list.

Scheduling: Press the "OK" key to set the user's shift.

Face: Press the "OK" key to enter the face registration interface, align face in the camera window, and
the face will be successfully registered after the progress bar is completed.

Fingerprint: Press the "OK" key to enter the fingerprint registration interface. Press the same finger on
the fingerprint collector three times and the fingerprint will be successfully registered.

Password: Enter a 1-6 digit password. You may not set it.

Level: Press the "OK" key, press the A/V key to select the permission, and you can register the
administrator account.

Note: It is recommended that you download the relevant information sheet from the U disk, edit it on your
computer, and then upload it to the attendance machine.

8. SETTING ATTENDANCE RULES

ance Rules]

werification Mode

FACE| FP| PIA/D

Re-wverify Time

Press the "MENU" key to enter the main menu,

- o press the V¥ key to select ‘Attendance Rules”,
. press the "OK" key to enter the interface, and
) set the rules in it as required.
uty-Off Early
OMlin

Celete Time Log Count
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9. SETTING SHIFTS

1. Press the "MENU" key to enter the main menu, and
press the ¥ key to select "Shift Settings" — "Set Shift",
2. Press the "0K" key to enter the shift setting interface,
press the ¥ key to select the shift to be modified,

A press the "OK" key to enter the shift editing interface,
penn — edit it, and press the "ESC" key to return to the previous
menu;
3.Press the ¥ /A key to select the time period to be
modified, and press the number keys to enter the
starting and quitting time.

Note: Shift 1is default.

hift Mo. Attend Time Interval

5 13:00 18:00

[ o7

10. SCHEDULING STAFF

Press the "MENU" key to enter the main menu, press the V¥ key to select
"Shift Settings" — "Scheduling Mode",
press the "0K" key to enter the menu, and you can select scheduling by

department or scheduling by user.
1Press the number keys to enter the number

1Scheduling Dept shift of the department to be edited, and press

by department: the "OK' key to enter the department
Dept 1D scheduling interface;

1 2.Press the ¥/A key to select the week to

be modified, and press the number keys to
enter the corresponding shift number.

Marne
Cormpany

Sun Mon Tue Wed Thu Fri  Sat
Note: Scheduling by department is carried
out in a weekly manner. Attendance is
managed weekly according to the set shift.
Scheduling is carried out for unscheduled
departments by Shift 1.

H:|1 1 1 1 1

2.Scheduling 1Press the number keys to enter the work
by user; number of the user to be edited, and press
o | the "OK" key to enter the user scheduling

interface;
Hame g 2.Press the ¥/A key to select the date to
Dept Company be modified, and press the number keys to

enter the corresponding shift number.

Jahuary 2023

sun Mon Tue Wed Thu Fri Sat Note: Scheduling by user is carried out in a
o2 s 4 s 8 7 monthly manner, which can be used to set

1o i s shifts before and aofter three months.
GrpElly e aEtuats Scheduling is carried out for unscheduled
QK Save EscC:Cancel users bg Sh]ft ~|

1. DOWNLOADING AND VIEWING REPORTS

linsert the USB flash disk into the USB port of the
All Repaorts Download mClChiI’]e;

2.Press the V¥ key to select "Report Management’, and
press the "0K" key to enter the menu;

3.Press the V¥ key to select the form to be downloaded,
press the "OK" key to enter the input interfoce of
download time period, press the number keys to enter
the download time period, and press the "0K" key to enter
the download interface.

Attendance Report Download

Abnormal Report Download

Attendance Record Download

Synchronize User Info

Notes:

1. Attendance reports are password protected and locked to ensure the authenticity of user
data, so edit, modification and other operations are not allowed to be directly performed on
original forms. If you need to edit the attendance report for work, copy and paste all report
contents into the newly created EXCEL table before operation.

2. The attendance machine has certain requirements for USB compatibility. A 4-32G USB flash
disk in FAT32 file system is recommended for download.

12. T9 INPUT METHOD

Where text needs to be input (name, department name, shift name, etc.), enter with the
T9 input method.

Tg [aBC] Tg [abe]

|| ‘Aal

Menu-BKSpace [#]-1ME Switch Menu-BESpace [#]-IME Switch

2.Press the number "54" to enter
the T9 input method, and press "Li", press the ¥ key to select "Li",
the # key to change to the and press the "OK" key to confirm
corresponding input method. it.

1Press the "OK" key to enable
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13. QUICKLY QUERYING STAFF ATTENDANCE RECORDS

1.Press the "OK" key on the initial interface, and enter the face/fingerprint
information before query;

2.Select the time range from the "Date” item for your query, press the V¥ key to
select "Query’, and press the "0OK" key to display the attendance record.

14. PACKING LIST

In addition to the device, the packing box contains the following items:
1.0peration Manual (1 copy)

2.Power adapter (1 pc)

3.Accessories (1 bag)

4 Plotting sheet (1 pc)
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1.Hinh anh bén ngoai

Mat trudc Mat sau

Bén hdng ngoai

é??é @ @ @ ®

Camera Khe dinh vi

L Dau van tay
| o

]
Man hinh |:
| | o — —®

 — — i — Ban phim
| —| — — @ (]

M5t da'y =] |@ C6ng ngudn
) = C6ng USB

2. Mo6i trudng lap dat thiét bj

1. Vi tri 13p d&t dé xuat

L&p d3t thiét bj trong nha, céch clra s8 va cira
ra vao 3 mét, cach ngudn sang ngoai 2 mét,
khong nén dé canh ctra so hodc ngoai trai.

2. Mot s6 vi tri 18p ddt anh hudng dén hiéu qua nhén dié

a/’}:{ = }:: / B oy d)

Anh nang truc tiép Anh néng chiéu truc Anh néng chiéu xién Anh séng dén chigu
tiep qua cua so qua clra s& & khoang cach gan
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3. Phuong phap lap dat

1. L&y day cua gidy dinh vi lam chun, dan gidy dinh vi 1&n tudng cach mat dat
1,2 mét (Pham vi chiéu cao ap dung 1,55m-1,85m), khoan 10 qua cac 10 dinh vi
trén gidy dinh vi va c8 dinh vit. C thé diéu chinh theo chiéu cao t&ng thé cua
nhan vién; trong trudng hgp chiéu cao cla gidy dan la 1,3 mét thi pham vi
chiéu cao ap dung la trén 1,65 mét.

2. Treo thiét bi Ién cac vit (TU trén xubng dudi).

4. Vi tri st dung

1.Vi tri diing dugc dé xuat cho nhan vién

Khoang cach dé xuat gitra ngusi va may la
0,3m-0,5m (Pham vi chiéu cao ap dung
1,55m-1,85m), cd thé diéu chinh theo hiéu qué
hinh anh khuén mat ma thiét bi thu dugc. Khi hinh
anh khudn mét 16n, cé thé di chuyén vé phia sau
sao cho thich hgp; khi hinh anh khuén mat nho, cé
05m thé di chuyén v& phia trudc sao cho thich hap.

115m

2. Vi tri str dung dugc dé xuat

Dang ky d6i chidu Vi tri 13p d&t cla thiét bi khdng dudc thay ddi
trong su6t qua trinh dang ky va st dung. Khi thuc
su’ can thiét di chuyén vi tri thiét bj thi phai gitr
nguyén chiéu cao 13p dat. Néu khdng déng nhat,
hiéu qua nhan dién cla thiét bi c6 thé s& giam di.
Khi dang ky, ban can dang ky theo I8i nhac cla
may, khoang cach gitta khuén madt va may khi
dang ky nén la 0,3-0,5 mét. (bang ky, doi chi€u)

15m 15m

0.5m 0.5m
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3.MGt s6 phuong phap st dung anh hudng dén hiéu qua nhan dién

bang ky déi chiéu bang ky déi chiéu
115m M1sm 1 15m
05m o 05m
Tu thé dang ky va déi chiéu khdng thdng Chiéu cao, vi tri dang ky va d6i chiéu
nhat khéng théng nhat
béng ky d6i chiéu béng ky d6i chiéu
7
[l15m 115m [l15m 115m
“
0.5m 0.3m 0.5m 0.9m

Khoang céch trudc, sau khi dang ky va
dGi chiéu khong théng nhéat

Xin luu y: Trong qud trinh déng ky va s dung, vui long gilt nét mat
va tu thé dirng ty nhién

5.M0 ta phim nhan

Khoang céch trudc, sau khi déng ky va dai
chiéu khong théng nhat

ESC Thoat ra hodc huy cai d&t hién tai khi thao tdc menu
HIEEEEES :

MENU  Vao quan ly menu (C6 thé dung phim Backspace khi
~—— chinh stfa ngi dung)

| 4o | 50 | [ w0

[ MENU ] OK  Xac nhan muc cai dat hién tai

(©# Batva tét ngudn/Tiéng Trung, tiéng Anh, chuyén dai
dau vao ky thuat s6

[ Jrars ] [ 8ruv ] [ Quvz ] [ A ] A Dichuyén con tré Ién trén khi thao tac menu
W Dichuyén con tré xudng dudi khi thao téc menu
0..9  Khi thao tac menu va chon menu, nhap cac gia tri va
[ (OF ] [ (O ] [ OK ] [ v ] 26 chif cai tiéng Anh

6. Cai dat phong ban

Nh&n phim [MENU] @& vao menu chinh, nhan phim
[OK] d& chon "Quéan ly ngudi dung" — "Cai dat

Ha Tén phing ban Nz ditnz
1 CoNG T 2 phong ban", nhan phim [OK] d& vao giao dién cai
2 HANHcHinK 0 d&t phong ban, nhan phim A ¥ dé& chon phong ban
3 sz o can chinh stra, sau d6 nhan phim [OK] dé vao giao
4 TAI CHiNH 0 dlén stra d6l, st dung phuong thic nhép T9 (Vui
s sin s 0 Iong xem chi tiét & trang 7) d€ nhép tén phong ban
I3 THU MU, 0 va nhan phl'm [OK] dé luu.

7 R&D o

g PR G o

Cha y: Néu ban sir dung phong ban mdc dinh,

ban khdng can cai dat

7. Pang ky nguGi duing

1. Nhé&n phim [MENU] d&

_ vao menu chinh, nhan

P — phim [OK] dé chon "Quan
Wi I 2 Phinghan CONG TV ly ngu’di dl“mg" - "Déng

2 | o ot dinh ky ngudi dung" va nhén

4 Khudnmt  Chua cai dit phim [OK] dé vao giao

S antsyl  Chua cai dit dién ngudi dung.

& Wantay2  Chus cai dat 2. Sau khi cai dat theo

7 Wantays  Chos cai dat yéu cau, nhdn phim [ESC]

dé€ luu va thoat.
ki phim 5 (1-9) 08 chon muc

S& hiéu nhan vién: Nhan cac phim s§ d&€ nhap s hiéu nhan vién.

Ho tén: St dung phudng thirc nhap T9 dé nhap.

Phdng ban: Sau khi nhan phim [OK], nhan cac phim A ¥ dé& chon phong ban mong muén tir danh sach.
S&p x&p ca lam viéc: Nhan phim [OK] dé cai d&t ca lam viéc cta ngudi dung.

Khudn mét: Nhan phim [OK] d€ vao giao dién dang ky khuén mé&t, khudén mat hudng vé phia camera
va khuén mat dugc dang ky thanh cong sau khi hoan thanh thanh tién trinh.

Van tay: Nhan phim [OK] dé& vao giao dién d&ng ky van tay. Nhdn vao cam bién van tay ba lan vdi
cuing mot ngoén tay dé dang ky van tay thanh cong.

Mat kh&u: Nhap mat khdu gdém 1-6 chit s8, c6 thé khdng cai dat.
CAp bac: Sau khi nhdn phim [OK], nh&n phim A ¥ d& chon quy&n han, c6 thé dang ky quan tri vién.

Chu y: Ban nén tai biéu mau théng tin lién quan vao USB, chinh sira trén may tinh roi tai 1én may cham cong.

8. Cai dat quy tac cham cong

&c mhan ché dé chdm cang

WAT [T | K

Ban daxac nhan lai trongvong

Nhan phim [MENU] d& vao menu chinh, nhan
phim ¥ dé& chon "Quy tic chdm céng", nhan
phim [OK] d& vao giao dién, cd thé tién hanh
cai dat cac quy tac trong dé theo nhu cau.

1Phat
Bén mudn

OFhit
WE sém

OPhit

Chu ki x0a hd so chdm cang
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N oy N N > - A S y y , = P . , P A n cn : 3.Beberapa cara penggunaan yang memengaruhi fungsi identifikasi 7 Pendaftaran pengauna
9. Cai dat ca lam viéc 11. Tai xuéng va xem bao cao 13. Huéng dan truy van nhanh ghi chép chim céng nhan vién 1. Tampilan luar 3. Metode pemasangan pengg
Pendaftaran perbandingan Pendaftaran perbandingan
1. Nhan phim [MENU] dé€ vao menu chinh, nhan phim v x . AL A n A A giia S \ i ) ] o ) 3B pengaturan Peng RS 1. Tekan tombol [MENU] untuk
Cai dstehon gan ca lam da chon I?'céi (gét ca I]ém Viéc" — "Ca lam viéc d?.rdc cai . . _— 1. Nhan phim [OK] trén giao dién ban dau, nhap khuon mat/van tay cua minh thi Daftar Isi . ‘ 1. Jadikan bagian bawah kertas penentu posisi sebagai dasar, tempelkan kertas =" F i = masuk ke menu utama,
C : = = C Dua USB vao khe cdm USB clia may; 5 thé bat dau truy van: : Bagian depan Bagian belakang - - . ) - No. Barang o .
Mo Kmngthdiganchimeong | ") T3t Nhan phim ¥ d& chon "Quan I b&o c3o" va nhan phim CO the bat dau truy van; ] . 1.TAMPIAN UAr i 1 penentu posisi pada dinding 1,2 meter dari atas tanah (untuk kisaran ketinggian - - - kemudian tekan tombol [OK]
a 2. Nhén phim [OK] dé& vao giao dién cai dat ca lam viéc, [OK] d& vao menu; 2. Tron'g muc ngay, co thé cr)c_)n ,pham vi thoi gian truy van, nhan phim ¥ dé chon 2 Lingkungan pemasangan perangkat 1 g g Lampu inframerah manusia 155-185 meter). Buat lubang melalui lubang yang ada pada kertas — 1 ama untuk memilih "Kelolg
; e nhan phim v déchon L . & e b i e Nhan phim ¥ d& chon bidu mAu can tai xudng, nh&n phim truy van, nhan phim [OK] dé hién thi ghi chép chdm cong. : ?9 ® @ @ ® penentu posisi, lalu kencangkan sekrup. Sesuaikan dengan tinggi orang; jika - 2 [Teeere-| | PR Eggggﬂgg" Elupfe”kduunftt%r;gm
an i i i P . Sa I 2 S s 2. ~ 1 . . . . . .5m m 5m hift andar Shift ,
N e e ca lam vice can stia, nhan phim [OK] dé vao giao dien [OK] dé vao giao dién nhap khoang thdi gian tai xubng, 3.Metode PEMASANGUN -« rrrrrsrererermrsessesesesssssnesesesssssssssseseseas 2 Lensa kamera SO tinggi penempelan kertas adalah 13 meter, maka kisaran ketinggian yang cocok o il & | a s standars T, lau tek
chinh stra ca va nhan [ESC] dé quay lai phan trén menu nhan phim s6 dé nhap khoang thdi gian can tai xuéng . lokasi : . Pose pendaftaran dan perbandingan tidak samat  Posisi ketinggian pendaftaran dan perbandingan 4 waish Tidak Disetel [OK] untuk masuk ke
! Chidu sau khi chinh stra xong, R e nh&n phim [OK] dé vao giao dién tai xudng. ’ 14. Danh Séch dén 6i 4| okasi PENGGUNOCGN -serrerrasin e 2 = sensorsidicien adalah di atos 165 meter . - ook somo - 5 sidikjaril  TidakDisetel antarmuka pendaftaran
5 1300 1am0 3. Nhan phim ¥/A dé chon khoang thdi gian can stra i . g9 Layar |: 2. Gantung perangkat pada sekrup (dari atas ke bawah). Pendaftaran perbandingan Pendaftaran perbandingan N o pengguna.
. ar ’ ~ ~ A " fy . R x 3 3 & Sidikjari2 Tidak Disete d
s Tang ca ddi, nhan phim s6 dé nhap thdi gian di 1am va tan ca. TAi xusing bing kit by chim cang 5,Desk|’]pS] 10001 1) S 3 ‘N I 2. Setelah mengatur sesuai
; Ngoai may ra, trong hdp nay chifa cac vat pham sau: d %g%g —® T_[kina) Mok bleet kebutuhan, tekan tombol [ESC]
- ‘ o ° ' B6.Pengaturan departemen e 3 o= = banan ketik untuk menyimpan dan keluar.
5 Ene bl thinztin nauti ding 1. MGt cudn hudng dan sir dung cho may cham cong ’ = opan et . e e em v+ 0K-Pilih ESC-Kembali el egbe 1) ifs merafif im
e e , : ong dan st dune (o ) ]
Luu y: Mac dinh la ca lam viéc mot 2. Mot bO chuyen doi nguon dlen 7pend0ft0r0n pengguno ......................................................... 4 ¢ Nomor kerja: Tekan tombol angka untuk memasukkan nomor kerja.
Xin luu y 3. MGt tdi phu kién : O5m 05m 05m 09 Nama: Gunakan metode input T9.
10. Sép Xé’p ca Iém viéc ChO nhén vién 1. D& bao Vé tinh chan thuc cta dif liéu ngudii dung, tat ca cac bao céo cham 4. Mot t3 gidy dinh vi 8Tet[]|3k[]n peI’CItUI’Gn keth]an """"""""""""""""""""""""""" 4 Bagian = @ Port pengisian daya Jarak depan dan belakang ketika pendaftaran Jarak depan dan belakang ketika pendaftaran 3epurtﬁmeg: Se&:e#uh menekan tombol [OK], tekan tombol A ¥ untuk memilih departemen yang
- n " 5 A s , s n ~ ~ ~ A n , - : . . . ] dan perbandingan tidak sama dan perbandingan tidak sama iinginkan dari daftar.
cbng déu dugc bao vé va khéa b&ng mat khau, khong thé thuc hién truc tiép cac G.ALUr SHIft KBIQ werererereeeressrnsens st 5 dasar port use o .
20 oh 2 : P z ey g S A : : ta v sira d&i trén hidu ma A NEU chi a bio 4 Tips: Biarkan ekspresi wajah dan postur berdiri terlihat alami saat Shift kerja: Tekan [OK] untuk mengatur shift pengguna.
Nh&n phim [MENU] d& vao menu chinh, nhdn phim V dé chon “Cai dat ca Jam viéc thaNo taf nhu Cthh Su.)? va“su’a .dNOI tre_n ‘bleu mau tian fjali'. Néu Chl’nh S,u’a b,ao c‘ao 10 Atur Sh]ft kGrUGWGn .............................................................. 5 endaftaran dan benggunaan Wajah: Tekan tombol [OK] untuk masuk ke antarmuka pendaftaran wajah. Hadapkan wajah ke
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9. Atur shift kerja

1.Tekan tombol [MENU] untuk masuk ke menu utama,
lalu tekan tombol ¥ untuk memilih "Pengaturan Shift"

Shift Zana Waktu

Mo. Zona Waktu Kehadiran —> 'Atur Sh]ft"'
1 2Tekan tombol [OK] untuk masuk ke antarmuka
5 pengaturan shift. Setelah itu, tekan tombol ¥ untuk
. A memilih shift yang akan dimodifikasi,

na:0o 12:00 kemudian tekan tombol [OK] untuk masuk ke
: P antarmuka pengeditan shift, lalu tekan [ESC] untuk
s 13:00 18:00 kembali ke menu atas setelah mengedit;
5 Lembur 3.Tekan tombol ¥ /A untuk memilih jadwal yang akan
; diubah, lalu tekan tombol angka untuk memasukkan
, jadwal masuk dan pulang kerja.

Catatan: Defaultnya adalah shift satu

10. Atur shift karyawan

Tekan tombol [MENU] untuk masuk ke menu utama, lalu tekan tombol ¥ untuk
memilih "Pengaturan Shift" — "Mode Shift";
Tekan tombol [OK] untuk masuk ke menu utama. Ada dua mode shift yang dapat

dipilih, shift departemen dan shift pengguna.
Tekan tombol angka untuk memasukkan

15hift shift Departemen nomor departemen yang akan diedit, lalu

departemen: tekan tombol [OK] untuk masuk ke
No antarmuka shift departemen;

1 Tekan tombol ¥ /A untuk minggu yang akan

diubah, lalu tekan tombol angka untuk
memasukkan nomor shift yang sesuai.

MNarna Dept

PERUSAHAAN
Min Sen Sel Rab Kam Jum Sab Catatan: Shift departemen adalah penjadwalan
(R mingguan. Setelah pengaturan, jadwal mingguan
— akan dikelola sesuai dengan shift yang ditetapkan.
Departemen yang belum dijadwalkan  shiftnya
akan bekerja sesuai dengan default shift 1.

2.8hift
pengguna:

Tekan tombol angka untuk memasukkan
nomor kerja pengguna yang akan diedit, lalu
tekan tombol [OK] untuk masuk ke
antarmuka shift pengguna;

Hama i Tekan tombol ¥ /A untuk memilih hari yang
akan diubah, lalu tekan tombol angka untuk
memasukkan nomor shift yang sesuai.

10 1

Departermnen  PERLTAHASR

Januari 2023

Min Sen Sel Rab Kam Jum Sab Catatan: Shift pengguna adalah penjadwalan
o2 3 4 5 8 7 bulanan. Shift dapat diatur tiga bulan
1 e @ ! sebelum dan sesudah. Pengguna yang belum
il S R0 Gl dijadwalkan shiftnya aokan bekerja sesuai
CK:&impan ESC:Batalkan deng[]ﬂ defuult Sh]ft 'I

11. Unduh dan lihat laporan

@ [Manajemen Laporan]

Masukkan USB ke port USB mesin;

Tekan tombol V¥ untuk memilih "Kelola Laporan’, lalu
tekan tombol [OK] untuk masuk ke menu;

Tekan tombol V¥ untuk memilih formulir yang akan
diunduh.Setelah itu, tekan tombol [OK] untuk masuk ke
antarmuka input waktu pengunduhan, kemudian tekan
tombol angka untuk memasukkan periode waktu yang
akan diunduh, lalu tekan tombol [OK] untuk masuk ke
antarmuka unduhan.

Unduh Sermuz Laporan

Unduh Laporan Kehadiran

Unduh Laporan Tidak Morrmal

Unduh Catatan Kehadiran

Sinkronisasi Info Pengguna

A¥+OK-Pilih

Tips:

1) Untuk melindungi kebenaran data pengguna, semua laporan kehadiran dikunci dengan kata
sandi. Operasi seperti pengeditan dan modifikasi tidak dapat dilakukan langsung pada formulir
asli. Jika Anda perlu mengedit laporan kehadiran karena pekerjaan, pilih semua isi laporan, salin
dan tempelkan ke dalam formulir EXCEL yang baru.

2) Mesin absensi memiliki persyaratan tertentu terhadap kompatibilitas USB. Disarankan untuk
mengunduh dengan USB berkapasitas 4-32G dan sistem file FAT32.

12. Metode input T9

Gunakan metode input T9 untuk memasukkan teks di tempat yang Anda perlu masukkan
teks (seperti nama, nama departemen, nama shift, dll)

TQ [#Bc] Tg [4BC]

[ [

IMenu-Spasi mundur [#]Tambol-1ME Menu-Spasi mundur [#]Tambol-1ME

1Tekan tombol [OK] untuk
memulai metode input T9, tekan
tombol # untuk mengganti
metode input yang sesuai.

2Jika Anda mau memasukkan
kata "H" (li), tekan angka "54",
kemudian tekan tombol ¥ untuk
memilih "li", lalu tekan tombol [OK]
untuk konfirmasi.
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13. Cari cepat deskripsi catatan kehadiran karyawan

1.Tekan tombol [OK] pada antarmuka awal, beri informasi wajah/sidik jari Anda
sendiri untuk mulai mencari;

2.Anda dapat memilih rentang waktu pencarian pada item tanggal, tekan tombol
V¥ untuk mulai mencari, dan tekan tombol [OK] untuk menampilkan catatan
kehadiran.

14. Daftar kemasan

Selain mesin, kotak ini berisi item berikut:
1) Tinstruksi manual untuk mesin absensi
2) 1 adaptor daya

3) 1 paket aksesori

4)1lembar kertas penentu lokasi

PRODUCT WARRANTY CARD

Thank you for purchasing our products. For insuring their interests, customers who purchased our products can
contact local dealers or contributing maintainence station and present invoices and warranty cards if any glitch
occurs due to product quality.

1.Malfunctions arise under regular usage within a year since purchase, our company provides free repairment and
component replacement accordingly.

2. This Warranty Card and invoice are proof for us to offer customers aftersale services, it's valid after filling out
detailed forms below and stamped official seal by dealer.

3. Free warranty services are inavailable and charged services are given if any of following items are applied.
(1)Expired valid warranty period.

(2)Damage caused by inproper usage,maintanence or reserve which failed to follow instructions given by the user's
manual.

(3)Glitches and malfunctions caused by unauthorized disassembly, repairment,refit.

(4)Damage and malfunctions caused by force majeure.

(5)Easily damaged components and accessories.

The card is attached to product and one for each, please keep it well to insure your right to receive our
free-of-charge maintanence services. No replacement will be given if lost.

Date of Purchase: Y M D
ial No.
Product | roduct Name Eezla f0
ate o

Info. Ref. No. Manufacture

Name of Contact
Customer | Company Name
Info. Address Phone No.

Name of Seller Contact Name
Sales
Info. Address Phone No.

Date of Selling Invoice No.

Malfunction Statement | Results of Repairment | Sign by Customer glggdzyétlzrepalrment Date
Maintanence
Records
This part can be cut through this dotted line and kept by dealer.
ial No.
Product | roduct Name Eezla f0
ate o

Info. Ref. No. Manufacture
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Customer | Company Name
Info. Address Phone No.

Name of Seller Contact Name
Sales
Info. Address Phone No.

Date of Selling Invoice No.

Malfunction Statement | Results of Repairment | Sign by Customer glggdzyétlzrepalrment Date

Maintanence
Records




